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Teacher: Class Site Creation for Self-Assessment of Core Competencies

STEPS TO CREATE A CLASS SITE:

North Vancouver
School District

Sign in with your organizational account

EMPLOYEE NUMBER
USUAL PASSWORD

PAGE MYMAIL  NVSD WEB ® A

SIGN IN

Change Password
Forgotten Password

North Vancouver School

District My NVSD  School Department  District

Welcome to the
Portal!

Create Class Site

NUTUT Varcouver STrooT My NVSD

nvsd  District Name your new Class

Site.

Home OneDrive HomeDrive Resources Public Site

m (Students logging into
Groups

the Portal will see only
classes in the list in

Classes
hich they are enrolled
CREATE CLASS CLICK “CREATE CLASS” ;VI’ Iadded Zy Ehe ]
teacher.)
n mvsdﬂﬁ"v  —E it
Create New Class Site ADD SITE TITLE
e.g. “Self-Assessment’,
Enter Site Title CLICK “CREATE”
| cANCEL mii Cheakamus
$25,000 fro
™7 vourtenay St T Brackendale
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Teacher: Class Site Creation for Self-Assessment of Core Competencies

Setup © HELP SETUP

All the choices made for Logos,
Logo Themes, Features and Access
------ may be changed at any time
...... without loss of data.
CLICKONA
&5 oor “LOGO”
: v Your screen may require you to
scroll down to see "NEXT".

CLICK ON THEME
“COLOUR”

RN e

FEATURES Features o e
Features may be added to or removed Start Page
at any time without losing data. o [
Features
Start Page is the page that first opens Home
for the viewer. It may be changed with
the dropdown menu. S roariree ) reamizesttie

Calendar

J Assignments

Shared Documents CLICK

J Student List ASSIGNMENTS,
STUDENT LIST,
PORTFOLIO”
| Student Blogs -

Gallery

Blog

Discussion
J Portfolio

. PREVIOUS
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Teacher: Class Site Creation for Self-Assessment of Core Competencies

ACCESS

Remove “All Students” by clicking on the Remove button allowing only students
in your class to access the class site and not students district wide.
- If your class does not appear here, contact the ICT Service Desk.

If you job share, click on "Add Teacher” type the co-teacher’s name and click
“+Add”.

Add an Administrator by typing their name into the 'Add Teacher field, ' and
click “+Add"”.

Click “Finish” to save. It will take from 45 seconds to 3 minutes to create your
Class Site.

Access © HELP

Readers

+ Add Readers

Students & Classes

. e CLICK
T “REMOVE”
AM ATTENDANCE + ADD CHOOSE CI—ASS

CLICK “ADD”

STUDY BLOCK [06]

=
& STUDY BLOCK [03)
=
=

CARPENTRY 12A [01) = CARPENTRY 128 [01]

Teachers

a
CLICK TO ADD CO-TEACHER

+ Add Teachers

OR ADMINISTRATOR

For more information about “Access” and permissions:
https: //docs.scholantis.com/display/PUG2013/Create+a+Class+or+Gro

up+Site#CreateaClassorGroupSite-Readers
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Teacher: Class Site Creation for Self-Assessment of Core Competencies

ASSIGNMENTS

This step may be omitted if the teacher does not want to track completion by the
student in the "Summary Tab” and in the Class List. Tracking would need to be

done manually. (Page 7)

On the Assignments page, click on "I know what I'm doing, let’s begin” in the

blue text, to start.

L.
® My Classes  Assignments lude

© Need more help with assignmenes?

My Class

ASSIGNMENTS PAGE

.......

CLICK “l know what I'm

doing...” TO START

My NVSD  School District

Let’s get started!

Create assignments quickly and easily:
Add a title, a description or attachments
> Distribute copies of attachments to each student
> Specify a display on and due date
Students simply visit your class to work on assignments

| know what I'm doing, let's begin >>

. >

<
<]

Assignments  Student List  Portfolios

Assignment Title TYPE “2018 SACC”

ASSIGN: Apr 4, 2018 12:00 AM ¢ DUE: Jun 1, 2018 11:59 PM ¢

TYPE INSTRUCTIONS TO STUDENTS INTO BLANK FIELD

CLICK ON “DATES” ' Su

Mo Tu
TO CHANGE

Apr 7, 2018 12:00 AM ¢

June 2018

We Th Fr Sa

CHOOSE
R Insert or drop files here e CLICK “ADD ADD ASSIGNMENT peE1 o8
TO LOAD
ASSIGNMENT”
(» 4 My Computer
Qlnsert @
& OneDrive
& Office 365 OneDrive
G Google Drive
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Teacher: Class Site Creation for Self-Assessment of Core Competencies

Assignments  Student List  Portfolios

Self-Assessment of Core Competencies ASSIGNED: Apr 6

DUE: Jun 1, 2018 12:00 AM

TYPE INSTRUCTIONS TO STUDENTS INTO BLANK FIELD

CLICK “NOT COPIED”
TO COPY TO ALL NOTCOPIED @ VIEW (& EDIT & W

@ Self-Assessment-of-Core-Con,
STUDENTS

© New S Insert or drop

Submissions (0) NAME  EDITED DATE © ASSESSED

When students first access this assignment their submissions will automatically be created for them.

You can see and comment on student submissions as they work on them:

>>> TEACHER MAY PROVIDE A PAPER COPY TO STUDENTS TO
COMPLETE THEIR SELF-ASSESSMENT OF CORE COMPETENCIES <<<

Primary Teachers Upload to Portfolios

There are 3 scenarios for the teacher to add a primary student’s completed SACC
to the student portfolio:

1) Scanning or photographing and saving to the desktop or "H” Drive a
paper copy that is completed by the student, uploaded into their
assignment, and copied to their portfolio by the teacher. This will allow the
“Summary” function to be used to track completion by the student.

2) Photographing directly the completed paper Self-assessment with a
mobile device and uploading to the student’s portfolio by the teacher. This
process will not provide data to the summary function about which students
have completed the process.

3) Online side-by-side with the student at the computer, using the student’s
log in.

Instructions follow for each scenario:
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Teacher: Class Site Creation for Self-Assessment of Core Competencies

1) SCANNING or PHOTOGRAPHING TO ASSIGNMENTS

Handwritten self-assessments may be scanned on the photocopier or
photographed on a cell or tablet and saved to your desktop or “"H” Drive. They are
then added to the student’s portfolio through the Assignment page. This will allow
tracking in the "Summary” of those students who have completed the process.
Before scanning on the photocopier, the completed paper copies of the student’s
work should be organized alphabetically. Scan as individual files to your H: Drive
(Home Drive). It is possible to name each file with the student name as you scan
to make identifying easier.

MY CLASS
- ZU15 DALL
lasses ‘ Assignments  StudentList  Portfolios DUE: Jun 1, 2018 11:59 PM
N
FUTURE Add a description
@ i £ ekl ) COPIED TO STUDENT
(£ epit 3= SUMMARY
©New Qlnsert or drop files here
2018 SACC
Due in 2 months Not Started (3)
@ CLICK ON
200852CC STUDENT NAME
DUE: Jun 1, 2018 11:59 PM
Add a description
@ i of 12 doex @) COPEDTOSTUDENTS @ VIEW

©New Qinsert or drop files here

Submissions (1)

CLICK ON
* TestStudent “STUDENT NAME”

DRAFT . Edited a few seconds ago - 0 O
AGAIN

Not Started (2)

¢ TestStudent
TURNED IN Mar 20, 2018 9:21 AM - Edited Mar 20, 2018 10:53 AM - 0 Comments

Add text to your assignment submission

& Self. f-Core-Ci - ies-4-1-
Za| sies-4-1-2.docx @ ViEw
INSERT FROM SCANNED
© New QR Insert or drop files hers EeEliEe RETURN COPY TO PORTFOLI

From Assignment Page go to the next
student in the Class.

2) PHOTOGRAPHING THE PAPER COPY OF THE
SELF-ASSESSMENT - Bypassing Assignments

If adding directly to the Portfolio, (with a cell or tablet), and not going through
assignments, you will not be able to track completion in the “Summary” function.

North Vancouver School District 7 ICT Services
4/4/2018



Teacher: Class Site Creation for Self-Assessment of Core Competencies

From your device there are two ways to add a photograph directly into a student’s
Portfolio:

1- From the browser (sign into the Portal and go to your Class Site) or
2- From the Scholantis App. Download the free Scholantis App from the App
store for your device. Photos will not be saved in your device.

Both methods use the same process and may differ slightly depending on the
device:
e From your Class Site Click> STUDENT LIST

On a cellphone: use the Drop-Down Menu (horizontal bars top of the screen)
On a tablet: Choose Student List from the navigation bar

e >Choose the desired student’s Portfolio

e >C(Click on “"Add picture” icon (mountain)

e >Click on "Take Photo” then >click on “Use Photo”
e >Enter a "Post Title” and scroll down and

e > Click “"Submit”.

Return to the Class Site and repeat for next student.

3) ONLINE COMPLETION

This method is the same for all students. There is documentation for students to
follow available on the Portal https://my44.sd44.ca/group/qq9sf8c/Pages/default.aspx

The student logs into the Portal with their student log in and password

¢ Clicks on the teacher’s Self-Assessment Site in the list of Class Sites

e Clicks on > Assignment Tab > Opens the Self-Assessment assignment
and completes it online

e The student clicks> “"Turn It In” and then “"Copy to Portfolio”.

CLASS LIST ASSIGNMENT SUMMARY

® MyClassss | Assignments  StudentList _Portfolios To see the class list showing students’
— submission status, click on the Summary button
| on the Assignments Page. This list may be
oo = e | €XPOrted to an Excel spreadsheet by clicking
B - Export when the Summary is open.

2018 SACC

Due in 2 mon ths

Note: ICT cannot support personal devices.
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