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Teacher: Class Site Creation for Self-Assessment of Core Competencies

STEPS TO CREATE A CLASS SITE:

North Vancouver
School District

Sign in with your organizational account

EMPLOYEE NUMBER
USUAL PASSWORD

PAGE MYMAIL  NVSD WEB ® A

SIGN IN

Change Password
Forgotten Password

North Vancouver School

District My NVSD  School Department  District

Welcome to the
Portal!

Create Class Site

NUTUT Varcouver STrooT My NVSD

nvsd  District Name your new Class

Site.

Home OneDrive HomeDrive Resources Public Site

m (Students logging into
Groups

the Portal will see only
classes in the list in

Classes
hich they are enrolled
CREATE CLASS CLICK “CREATE CLASS” ;VI’ Iadded Zy Ehe ]
teacher.)
n mvsdﬂﬁ"v  —E it
Create New Class Site ADD SITE TITLE
e.g. “Self-Assessment’,
Enter Site Title CLICK “CREATE”
| cANCEL mii Cheakamus
$25,000 fro
™7 vourtenay St T Brackendale
North Vancouver School District 2 ICT Services

4/4/2018



Teacher: Class Site Creation for Self-Assessment of Core Competencies

Setup © HELP SETUP

All the choices made for Logos,
Logo Themes, Features and Access
------ may be changed at any time
...... without loss of data.
CLICKONA
&5 oor “LOGO”
: v Your screen may require you to
scroll down to see "NEXT".

CLICK ON THEME
“COLOUR”

RN e

FEATURES Features o e
Features may be added to or removed Start Page
at any time without losing data. o [
Features
Start Page is the page that first opens Home
for the viewer. It may be changed with
the dropdown menu. S roariree ) reamizesttie

Calendar

J Assignments

Shared Documents CLICK

J Student List ASSIGNMENTS,
STUDENT LIST,
PORTFOLIO”
| Student Blogs -

Gallery

Blog

Discussion
J Portfolio

. PREVIOUS
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Teacher: Class Site Creation for Self-Assessment of Core Competencies

ACCESS

Remove the “All Students” by clicking on the Remove button allowing only
students in your class to access the class site and not students district wide.
- If your class does not appear here, contact the ICT Service Desk.

If you job share, click on “"Add Teacher”, type the co-teacher’s name and click
“+Add”.

Add an Administrator by typing their name into the "Add Teacher field” and click
“+Add”

Click “Finish” to save. It will take from 45 seconds to 3 minutes to create your
Class Site.

Access © HELP

Readers

+ Add Readers

Students & Classes

CLICK
“REMOVE”

¥ AN Saudents © REMOVE

+ Add Students & Classes

CHOOSE CLASS
CLICK “ADD”

AM ATTENDANCE + ADD

=

= STUDY BLOCK [03)
= STUDY BLOCK [0%)
=

CARPENTRY 12A [01]

Teachers

o
CLICK TO ADD CO-TEACHER

+ Add Teachers

OR ADMINISTRATOR

For more information about “Access” and permissions:
https://docs.scholantis.com/display/PUG2013/Create+a+Class+or+Gro

up+Site#CreateaClassorGroupSite-Readers
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Teacher: Class Site Creation for Self-Assessment of Core Competencies

ASSIGNMENTS

On the Assignments page, click on "I know what I'm doing, let’s begin” in the
blue text, to start. Have your SACC assignment choice saved to your computer.

}c My Class

o Need more help with assignmenes?

ASSIGNMENTS PAGE

CLICK “l know what I'm
doing...” TO START

My NVSD  School  District g

<

Let’s get started!

Create assignments quickly and easily:
o Add a title, a description or attachments
Distribute copies of attachments to each student
> Specify a display on and due date
o Students simply visit your class to work on assignments

| know what I'm doing, let's begin >>

. >

Assignments  Student List  Portfolios

Apr 7, 2018 12:00 AM ¢

. v %
Assignment Title el e « June zu1s
> »
ASSIGN: Apr 4, 2018 12:00 AM # DUE: Jun 1, 2018 11:59 PM # CLICK ON “DATES” ' Su Mo Tu We Th Fr Sa
TO CHANGE
TYPE INSTRUCTIONS TO STUDENTS INTO BLANK FIELD
CHOOSE
Q Insert or drop files here iz CLICK “ADD ADD ASSIGNMENT CANCEL
TO LOAD
ASSIGNMENT”
(» d My Computer
Qlnsert @
& OneDrive
& Office 365 OneDrive
G Google Drive
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Teacher: Class Site Creation for Self-Assessment of Core Competencies

Assignments  Student List  Portfolios

Self-Assessment of Core Competencies ASSIGNED: Apr 6

DUE: Jun 1, 2018 12:00 AM

TYPE INSTRUCTIONS TO STUDENTS INTO BLANK FIELD

CLICK “NOT COPIED”
TO COPY TO ALL NOTCOPIED @ VIEEW (2 EDIT & o
STUDENTS

@ Self-Assessment-of-Core-Con,|

Click to preview

© New QInsert or drop

Submissions (0) NAME 4 EDITED DATE © ASSESSED

When students first access this assignment their submissions will automatically be created for them.
You can see and comment on student submissions as they work on them:

« Students get a copy of any attachment set to be COPIED TO STUDENTS.

« Students can only see their own submissior]
« Students can TURN IN their submissions wi Self-A: t Y SR
* Turned in submissions are locked once the eli-Assessmen e

DUE: May 25, 2018 11:59 PM TEACHER VIEW WHEN I

Get more help STUDENT HAS STARTED

Open the docuement by clicking on the Edit button. When you are done, close the tab and return to the Assisgnments-MyClass tab. Click to

preview. Click on the Tum In' button.

@ Self. of-Ci

S ) COPIED TOSTUDENTS @ viEw (@ Epim & w
Click to preview

©New Sinsert or drop files here

COPY WAS SENT TO WHOLE CLASS I

Submissions (1) | SHOWS STUDENT ACTIVITY I NAME 4 EDITED DATE © ASSESSED

Not Assessed

/O\ STUDENT NAME

TURNED IN 13 minutes a; dited 13 minutes ago - 0 Comments

Not Started (2) = ADD STUDENTS

@

>>> Students complete the SACC
and Self-Submit to their own Portfolio. <<<

CLASS LIST ASSIGNMENT
™ My Classes Assignments StudentList Portfolios SUMMARY

" To see the class list showing students’

submission status, click on the

i= SUMMARY Summary button on the Assignments
Page. This list may be exported to an
Excel spreadsheet by clicking Export
when the Summary is open.

2018 SACC

Due in 2 months
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